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Dear Hobart and William Smith Community Members,

We are very happy that you have joined us as a member of the Hobart and William Smith Colleges
community. This is a globally focused, student-centered learning environment grounded in the values of
equity and service. The choice to enter this community implies a commitment to engage in an open dialogue
about basic human questions fundamental to a liberal arts education in the twenty- first century, and to
maintain an environment in which that dialogue may occur. Respect for the dignity, integrity, well-being, and
property of all members is essential to the maintenance of and membership in the community.

The Community Standards is a document designed to foster and maintain a community in which the mission
of the Colleges may be achieved. The opportunity to participate in this community requires that all members
accept individual responsibilities. By voluntarily choosing to affiliate with Hobart and William Smith Colleges,
students indicate knowledge of and acceptance of the responsibilities outlined in the Community Standards.
These Community Standards rely on three primary principles which guide all members of our community as
we strive to achieve our collective goals:

1. Respect for Persons and for Property

Hobart and William Smith Colleges take pride in a community that nurtures the growth and development of
leaders marked by integrity, propriety and decency displayed toward themselves and others. Members of the
HWS community are expected at all times to demonstrate respect for themselves and for others. This respect
includes a responsibility to act justly in interactions with one another. All members of the community are
entitled to and responsible for maintaining an environment of civility that is free from disparagement,
intimidation, harassment and violence of any kind. Members of the HWS community are expected to respect
property of the Colleges, the private property of other members of the community, and the property of the
larger neighborhood in which we live.

2. Freedom of Expression and Participation

Fundamental to its existence as an academic institution in the liberal arts tradition, Hobart and William Smith
Colleges foster an environment in which all ideas can be reasonably proposed and critically examined. The
Colleges recognize that the free exchange of ideas and expression may produce conflict. This exchange is an
important element in the pursuit of knowledge. Implicit in the pursuit of this exchange is the privilege to
dissent and demonstrate in a peaceful and non-disruptive manner without unreasonable obstruction or
hindrance. The Colleges expect that those who enjoy this privilege also accept the responsibility for their
actions and for maintaining order. The Colleges also recognize the rights of those who desire not to protest
and who wish to continue to participate in the normal activities of the Colleges.

3. Intellectual Responsibility

Hobart and William Smith Colleges espouse the ideal of academic excellence through active learning. All
members of the community have responsibilities for and rights to learning, teaching and scholarship. Within
our community, teaching and learning occur in an atmosphere of reasoned discourse, intellectual honesty,
mutual respect, and openness to constructive change. All members of the community are responsible for
recognizing and actively avoiding violations of academic integrity, such as cheating, plagiarizing and stealing
another’s work.

It is my sincere hope that all members of our community will take seriously these expectations. I’'m confident
that together we will create a rich, vibrant living and learning environment in which you can achieve your
academic and personal goals.

Very Truly Yours,
Robert S. Flowets
Vice President for Student Affairs



HUMAN RIGHTS POLICIES

TITLE VIl AND IX NON-DISCRIMINATION POLICY AND GRIEVANCE
PROCEDURE

Hobart and William Smith Colleges do not discriminate on the basis of race, color, religion, sex, national
origin, family relationship, sexual orientation, veteran status, or age in the educational programs and activities
that they operate. This grievance procedure applies to all operations subject to the provisions of Title IX of
the Education Amendments Act of 1972,

The director of human resources has been designated Title IX officer and has the full text of the act and
regulations available for public review.

This grievance procedure does not preclude the Colleges from taking direct administrative action to

address situations of harassment or discrimination.

Article I. Purpose. These procedures are available to students, faculty, administration, and administrative
staff of these Colleges and applicants for admission to, or employment by, these Colleges. These procedures
shall not be available to Colleges’ employees who are within a collective-bargaining unit represented by a
labor organization, which is a party to a contract with an established grievance procedure under which the
grievance may be brought.

These procedures are designed to consider claims of discrimination resulting from established institutional
policies or procedures, or because of actions of Colleges” employees in administering these policies or
procedures. Complaints ditected against social organizations or alumni/alumnae organizations cannot be
considered here, since the Colleges are not responsible for the policies or procedures of these organizations.

These grievance procedures provide a clearly defined way for disagreements over Colleges’ policies and
actions to be considered by a competent and representative group. It is hoped that the disagreements
represented in grievance cases will be resolved by common consent at an eatly, informal stage of
consideration. When this is not possible and a formal hearing is conducted, this proceeding and the
consideration of the case by the president of the Colleges represent the final and highest consideration of the
case.

The Title IX officer shall be charged with overall responsibility for the operation of the grievance
procedure and shall be authorized to receive a grievance covered hereunder, which shall be transmitted to the

Committee for investigation in accordance with these procedures.

Article II. General principles. The Title IX Grievance Committee on Non-Discrimination (the “Grievance
Committee” or the “Committee”) will consider cases alleging violation of the Colleges’ policy of non-
discrimination. That policy is as follows:

The Colleges do not discriminate against applicants, students, or employees on the basis of race, color,
religion, sex, national origin, marital status, disability, sexual orientation, or age.

The Grievance Committee, or a subcommittee designated by it under Article IV below, will have the
responsibility for investigating a particular case, including review of all necessary relevant documents. The
Grievance Committee will be the sole determinant of whether a grievance is propetly brought under this
procedure and of the manner in which it shall be considered.

A person initiating a grievance will not be adversely affected because of the bringing of such grievance.
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The Grievance Committee and any subcommittee or hearing panel appointed under Article IV below will
observe strict confidentiality in its investigations in both formal and informal proceedings. All formal
complaints will be reviewed and acted upon as promptly as is compatible with proper investigation of, and
due deliberation upon, the questions involved.

The findings and recommendations of the Grievance Committee and, where designated, the hearing panel,
will be submitted to the appropriate senior official of the Colleges. The designation of the appropriate senior
official will vary based upon the participation of faculty, staff, and students as grievant and accused in the
process. The president of the Colleges shall designate the appropriate senior official, though in general this
person will be the provost and dean of faculty for faculty complaints, the appropriate member of senior staff
for staff complaints, and the Vice President for Student Affairs or designee for student complaints. In cases
where the president is involved as grievant or primary individual accused, the chairman of the Board of
Trustees will designate a Trustee to act as the senior official of the Colleges.

The designated senior official will respond in writing to the findings and recommendations of the
Grievance Committee or hearing panel, describing any actions to be taken as a result of the findings or
recommendations. If any specific recommendations of these groups are not followed, the designated senior
official will state the reasons for rejecting those recommendations. The written report shall go to the grievant
and the individual whose actions are the subject of the grievance.

The grievant or the party or parties whose actions are the subject of the grievance may appeal the written
decision of the designated senior official. Such appeal shall be in writing and shall be made to the president of
the Colleges within 10 days of the written decision of the designated senior official. The president may
consider appeals on the basis of new evidence, faulty reasoning, errors in procedure, or the appropriateness of
any sanction imposed. The president’s response to the appeal shall be made in writing and shall be final.
Where the president is involved in the complaint as either the grievant or the primary individual accused, the
appeal shall be made to the chairman of the Board, whose decision will be final.

The findings and recommendations of the Grievance Committee and, where designated, the hearing panel,
and the response thereto will not be made public. Particular actions directed by the designated senior official
shall be made known to the appropriate Colleges representatives responsible for such activities. Institutional
records of the complaint, the findings and recommendations of the Grievance Committee and, where
designated, the hearing panel, the response thereto by the designated senior official, and where applicable, the
appeal, shall be maintained by the Title IX officer.

Article III. The Grievance Committee on Non-Discrimination. The Committee shall consist of seven
persons who shall be appointed to serve for the duration of a complaint. A committee member may be
reappointed for multiple complaints. The Committee shall include the Title IX officer and a member of the
Department of Human Resources. Should the complaint involve the Title IX officer as grievant or primary
individual accused, the president shall appoint another person to the Committee in the officer’s stead. The
Committee shall always include one other member of the administrative staff and two faculty members. The
remaining two seats will be filled by two students, two members of the faculty, two members of staff, or
some combination of these groups in order to achieve participation from the ranks of the Colleges
represented by the grievant and the person whose actions are the subject of the grievance. The president shall
determine from what ranks these two seats shall be filled. The seven members of the Committee will elect a

chair at the first committee meeting. Members will be appointed as follows: administrative employees, by the



president of the Colleges; faculty, by the dean of faculty and provost, in consultation with the Committee on

the Faculty; students, by the student governments.

Article IV. Committee procedures. Grievances related to discrimination should be resolved informally
between the parties immediately concerned whenever possible. When such informal direct discussion does
not lead to a resolution satisfactory to the parties, the grievance may be brought formally to the Grievance
Committee by means of a written statement stipulating the grounds for the grievance, the parties thereto, and
the facts giving rise to the grievance, and by presenting the same to the Title IX officer. The grievance must
be filed with the Title IX officer within 30 days of the most recent incident giving rise to the complaint or
within 30 days following the effective date of this policy, whichever is later.

The Title IX officer will inform the president that a Grievance Committee needs to be constituted in
accordance with Article I1I. The president will take such steps as are necessary to cause a Grievance
Committee to be constituted and shall designate the senior official for the purpose of the grievance.

The Grievance Committee will meet to consider each grievance within 10 days of receipt of the formal
grievance, except where such a grievance occurs other than during regular school sessions, in which case such
a meeting will be scheduled as soon as is practical. After receiving the written grievance and any other
information subsequently requested by the Committee, the Committee may conclude that the grievance is not
actionable under Title IX, in which case it shall advise the grievant that it declines to take further action and
indicate its reasons for doing so. The Committee may conclude that the evidence considered as a whole
establishes a prima facie basis for the grievance, in which case the Committee will direct one of its members to
act as a mediator between the parties concerned in an attempt to conciliate their differences.

Failing successful conciliation, a three-person subcommittee will be appointed from the members of the
Grievance Committee to investigate the grievance and to make a report of findings to the full committee.
One member of the subcommittee will be appointed by the full committee, one member will be selected by
the grievant, and one member will be appointed by the individual whose actions are the subject of the
grievance. In the case where the grievance is brought on the basis of an alleged discriminatory institutional
policy, the administrator who is most immediately responsible for the implementation of that policy will
select the third member of the subcommittee.

In addition to conferring with both the grievant and the party(ies) against whom the grievance is brought,
the subcommittee will invite the person(s) named in the charge or an appropriate administrative official to
submit a written statement responding to the grievance. Every reasonable effort will be made to achieve a
settlement of the dispute or grievance during the investigation by the subcommittee. An informal
investigation may be utilized by the subcommittee, and it may request conferences with anyone involved in
the matter. The subcommittee will report to the Grievance Committee within 30 days of the filing of the
written complaint, or within 15 days of the time at which the subcommittee is appointed to investigate the
grievance, whichever is later.

Based upon the report of the subcommittee, the full committee will decide whether a formal hearing is
required. A formal hearing may not be required if the Committee determines, at the Committee’s discretion,
that the evidence clearly does not support a Title IX violation or if the evidence clearly indicates that a
violation has occurred. If such a hearing is not required, the Committee will make its formal report and
recommendation to the designated senior official, to the grievant, and to the individual whose actions are the

subject of the grievance within 30 days of the appointment of the subcommittee. In the case where the



grievance involves a policy of the Colleges, the report shall go to the appropriate person responsible for
administering the policy.
If a formal hearing, at the sole discretion of the Committee, is required, a hearing panel will be appointed.
The purpose of the formal hearing is to permit the panel to secure relevant evidence, information, or
testimony that will help the panel reach a just conclusion. The weight of credibility given to the evidence shall

be made without the formal restrictions on admissibility of evidence which would apply in a court of law.

Article V. Hearing panel procedures. The grievant, upon notification by the Grievance Committee that a
hearing panel has been designated, will prepare and file a signed statement of the specific charges with the
panel chair within 10 days of such notification, setting forth all supporting evidence for the charge that the
grievant wishes considered by the panel. The statement will be made available to the panel members, the Title
IX officer, and to any individual charged with discrimination.

Charges of individual discrimination may be made against an individual who, in the performance of official
duties at the Colleges, is alleged to have violated the Colleges’ policy against discrimination, set forth above.
Charges of discriminatory institutional policy shall be made against the Colleges and not against individuals.
Persons serving in administrative and department-chair capacities at the Colleges, in the performance of their
duties as such, shall be viewed as agents of the Colleges for the limited purposes of this paragraph, and
charges shall not be directed against them as individuals.

The panel chair will convene the panel within 10 days of receipt of a proper statement of charges from the
grievant. The chair will be responsible for the adoption of ground rules and procedures under which the
hearing shall be held (except as specifically provided in this Article) as that chait, in his/her sole discretion,
deems appropriate. The chair is responsible for conducting a fair, orderly, and expeditious hearing and for
ruling upon questions of procedure, admissibility of evidence, and the appropriateness of questions. The chair
will make certain that all individuals charged in the original statement or during the proceeding shall have a
full opportunity to respond to the charges. This may include College officials not specifically named in the
proceedings.

At least three members of the hearing panel, including the chair, must be present at a hearing. In addition,
the grievant must be present. Any individual accused in the statement of charges must be informed of all
hearing sessions and given the opportunity to attend. The grievant or the Colleges may ask that observers be
allowed to attend hearing sessions, a request which may be granted or denied at the discretion of the chair.
No party or participant in the hearing shall, as a matter of right, be entitled to counsel or to the presence of
counsel. Where an individual charged in these proceedings is a member of a collective bargaining unit on
campus, the campus representative of that bargaining unit may be present at the hearing sessions as an
observer. Observers will have no voice in the hearing.

The official record of the hearing will consist of the written statement of charges, notes made by a member
of the hearing panel designated to act as secretary and approved by the panel, and those documents submitted
by the grievant, the Colleges, the charged party, or by a witness during the hearing and admitted into evidence
by the panel chair. The official record will be available for inspection only by panel members, the grievant, a
representative of the Colleges designated by the Title IX officer, and any individual specifically charged with
disctimination.

The panel chair shall open the hearing by stating the procedures to be followed, including any time limits
on the presentation of the charges and the response to the charges, and reading the written statement of

charges or a summary thereof. This will be followed by an opportunity for a statement by the appropriate



Colleges representative or by the individual charged, in response to the statement of charges. Following the
statement of charges and response, the hearing panel will hear the relevant evidence reasonably available from
witnesses present. Panel members may at any time question the grievant or individuals specifically charged
with discrimination, in order to relate their testimony to that of a witness. Neither the grievant nor the
individuals charged may question each other, and their comments must be addressed to the chair and panel
members, in accordance with the procedures established by the chair.

The hearing panel will make a written report of its findings and, where appropriate, its recommendations
for resolving the grievance. This report will be submitted to the designated senior official and copies made
available to the grievant and all individuals charged with discrimination, no later than 15 days following the
final hearing session. Where the complaint involves a Colleges’ policy, a copy of the report shall go to the
person responsible for administering the policy.

A written response shall be made by the designated senior official as provided in Article II.

SEXUAL MISCONDUCT POLICY

General Statement

As four-year residential liberal arts colleges with full-time undergraduate students, Hobart and
William Smith Colleges are committed to creating and maintaining an academic and working environment
that respects the different voices and experiences of its members and that nurtures the trust of its academic
mission. Open and free discussion of issues of gender, race, class, sexual orientation, religion, age, and other
intellectual, social, political topics are the hallmarks of this institution.

The Colleges have general expectations of Hobart and William Smith students and employees. The
Colleges expect that its members will behave responsibly and equitably, that they will respect the personal
rights of others, and that they will not infringe on the rights of others. The members of the Colleges are
expected to maintain professional relations that underscore the academic mission of the institution.

The integrity of the Colleges rests upon its ability to create and maintain an environment free from
intimidation or injury generated by sexual intolerance or harassment. The Colleges act to eliminate such
practices from our community and to remedy their effects. All members of the Colleges are entitled to a
professional working and learning environment. All members of the Colleges are accountable and
responsible for ensuring that a respectful and trusting environment is maintained.

The following policy applies to all members of the Colleges community — students and employees
(faculty, union and nonunion, salaried and hourly staff). The body charged with enforcing this policy is,
therefore, a campus committee - the Sexual Grievance Board - made up of representatives from each of these
constituencies.

The Vice President of Student Affairs, or a designee, may impose conditions on a student’s
continued relationship with the Colleges during the conduct process referenced in this policy. The authority
of the Vice President of Human Resources to take personnel action during the investigation and hearing of
any complaint of conduct falling within the confines of this policy is not altered by this policy.

Discretion in interpreting, implementing and revising this policy is vested solely in the Colleges.
Title IX of the Education amendments Act of 1972 prohibits discrimination on the basis of sex in
education programs or activities by recipients of federal financial assistance. All sexual harassment

complaints and grievances made under Title IX will be handled under this policy. All other Title IX
grievances will be handled pursuant to the Title IX Non-Discrimination and Grievance Procedure set forth in
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the Handbook of Community Standards. The Title IX Coordinator is the Vice President of Human Resources:
Sandra Bissell, Coxe Hall, (315) 781- 3312.

Definitions and Sanctions

The phrase sexual misconduct, including sexual harassment, describes varying extremes of
discrimination and wrongdoing based on one’s gender, sexuality, and/or sexual otientation. Such behavior
destroys the trust and respect that are at the core of our academic mission. Such actions are condemned by
the Colleges and in many instances may be violations of New York State and federal laws. Members of the
Hobart and William Smith community who commit these acts will be subject to sanctions from the Colleges
and/or the criminal justice system. Repeated violations will result in mote stringent sanctions; however, as
more fully described below, permanent separation of a student or termination of employment may result after
a first offense.

Sexual misconduct includes sexual harassment, non-consensual sexual contact, non-consensual sexual
intercourse and sexual exploitation.

Jurisdiction

The jurisdiction of the Colleges will generally include conduct which occurs on Colleges’ premises,
which occurs off Colleges’ premises at Colleges-sponsored events, or which adversely affects members of the
Colleges’ community or the pursuit of the Colleges” mission.

A. SEXUAL HARASSMENT

Sexual harassment is any gender-based course of conduct that could deprive someone of educational
and/or employment access, benefits or opportunities. Sexual harassment is an issue of power — powet to
control or manipulate people ot to determine the natute of the work/learning environment. Sexual
harassment, whether intentional or not, has the effect of belittling members of the Colleges and is prohibited.

Verbal or physical conduct of a sexual nature constitutes sexual harassment when:

1) submission to such conduct is made explicitly or implicitly a term or condition of
employment or academic status, or
2) submission to or rejection of such conduct is used as a basis for employment or academic

decisions, ot

3) such conduct is sufficiently severe or pervasive and objectively offensive that it has the
purpose or effect of unreasonably interfering with an individual’s work or academic
experience or performance, or

4) such conduct sufficiently severe or pervasive and objectively offensive that it creates an

intimidating, hostile, or offensive working, educational, or living environment. |

Retaliation against a person for making a report under this policy, for filing a complaint, for
supporting a party to a complaint, or for participating in an investigation of a complaint is strictly prohibited
and will not be tolerated. Retaliation is any action taken in consequence or retribution for making a
complaint or participating in a complaint. Retaliation is a serious offense that can lead to disciplinary action
and/or sanctions independent of the merits of the original misconduct allegation.

Depending on the situation, examples of sexual harassment may include, but are not limited to the
following:

1 Bates College, Nondiscrimination and Sexual Harassment Policies and Procedures; Colgate University Sexual
Harassment Definition






the New Deal has still to encounter opposition because it is

the New Deal has still to encounter opposition becanse it is

contrary to the principles enunciated therein...Once more it

contrary to the principles enunciated therein.. . Again we see

The foregoing interlinear presentation shows clearly how the writer has simply traveled along with the
original text, substituting approximately equivalent terms except where his understanding fails him, as it does
with “crystallizing” or where the ambiguity of the original is too great a tax on his ingenuity for him to
proceed, as it is with “to encounter opposition... consciously traced” in the original.

Such a procedure as the one shown in this example has its uses; for one thing, it is valuable for the
student’s own understanding of the passage; and it may be valuable for the reader as well. How, then, may it
be properly used?

The procedure is simple. The writer might begin the second sentence with: “as Sherman notes in the
introduction to his edition of the Treatise one can safely say...” and conclude the paraphrased passage with a
footnote giving the additional identification necessary. Or he or she might indicate directly the exact nature of
what he or she is doing in this fashion; “To paraphrase Sherman’s comment...” and conclude that also with a
footnote indicator.

In point of fact, this source does not particularly lend itself to honest paraphrase, with the exception of the
one sentence which the paraphraser above copied without change except for abridgement. The purpose of
paraphrase should be to simplify or to throw a new and significant light in a text; it requires much skill if it is
to be honestly used and should rarely be resorted to by the student except for the purpose, as was suggested

above, of his personal enlightenment.

4. The “Apt” Term

Here the writer has not been able to resist the appropriation of two striking terms—*“quarry of liberal
doctrines” and “crystallizing force”; a perfectly proper use of the terms would have required only the addition
of a phrase; the Second Treatise is, to use Sherman’s suggestive expression, a “quarry of liberal doctrines.” In it
the “crystallizing force”—the term again is Sherman’s—“of Locke’s writing is markedly apparent...”

2 <«

Other phrases in the text above—*“the cause of human liberty,” “the principle of the separation of

2 <«

powers,” “the inviability of private property”

are clearly drawn directly from the original source but are so

frequently quoted, that no one could reasonably object to their re-use in this fashion.

RESIDENTIAL POLICIES

RESIDENCY REQUIREMENT

The Colleges believe that students have much to gain from the experiences inherent in on-campus living. For
this reason, all students are required to live on campus and take their meals in campus dining halls on one of
the Colleges’ approved meal plans. In certain cases, dependent on special citcumstances and/or occupancy,

students may live at home with their families, in fraternities, off campus, or may be excused from the
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Colleges’ meal plan. To be exempted from these requirements, students must secure permission from the

assistant director of housing operations for residential education.

RESIDENTIAL COMMUNITY STANDARDS

HWS residential communities are maintained for the well-being of all students who live there. Each student is
expected to live his or her life in a way that respects 2/ community residents. Each student is directly
responsible for maintaining a safe, secure, and healthy living environment in his or her residence. Each

student is expected to sign and abide by a housing contract.

GENERAL REGULATIONS
Cable Television

Tampering with cable television wires is illegal. Violators are subject to Colleges’ disciplinary action and may

be prosecuted by the cable company for theft of services.

Cleaning

Students are responsible for cleaning their own rooms to meet both health and safety and their roommate’s
standards. The Colleges’ housekeeping staff is responsible for the regular cleaning of common rooms,
bathrooms, and hallways in most residences. The exceptions are The Village at Odell’s, where residents are
responsible for all cleaning; and cooperatives, where residents are responsible for the kitchen and dining

areas.

Colleges Property
Removal of Colleges’ property from residence halls, lounge areas, conference rooms, or other community areas is
prohibited. Failure to observe this regulation will result in disciplinary action.

Common Area Usage

Residents, their guests, and members of the Colleges community are encouraged to use the lounges in
residence halls for social and educational gatherings. All parties, meetings, and gatherings in residential
lounges should be cleared with the area coordinator of the facility, an assistant director or the director of
residential education at 315-781-3880.

Damage

All occupants of a living area are responsible for the actions of guests in their residence; Hobart and William
Smith students, however, are always responsible for their actions anywhere on campus. Each student should
be aware of activities in his or her residence and enforce residential education policies.

Students are responsible for reporting damage whenever observed and as soon as possible after it has
occurred. In particular, it is the responsibility of each individual to report to the area coordinator any damage
for which he or she is personally responsible within 24 hours of occurrence. Damage fees will be determined
by the maintenance department and efforts will be made to repair damages as quickly as possible.

The Colleges charge all students who are responsible for avoidable damages and losses that occur in
student residence halls. “Avoidable damage” is defined as damage that is the consequence of careless, willful,

or malicious actions, including horseplay and residence hall “athletics.” Such damage contributes significantly
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to the general deterioration of living conditions, which impacts all students’ attitudes about community and
personal security.

When individual responsibility for damage and loss in public areas (bathrooms, lounges, etc.) cannot be
determined, a charge will be made to all students within a reasonably defined area (e.g, floor, suite, or
building). Students will be notified of damage billings and should make payments for damage directly to the
Student Accounts Office within 10 working days after receipt of notice of amount due. After 10 days, unpaid
charges and an added administrative fee will be billed directly to the student’s HWS account.

Damage appeals must be made in writing within two weeks of the damage billing. They should be mailed to
Residential Education, Hobart and William Smith Colleges, Geneva, NY 14450, attn: name of building.

Any student responsible for willful or recurring damages may be referred to the William Smith Judicial
Board, the Hobart Student Court, Assistant Vice President of Student Affairs or the Committee on
Standards, as appropriate. Sanctions may include but are not limited to fines, loss of lottery privileges, or a
room change.

Inspections of all college residences will be carried out to ensure that damage is reported.

Furniture
Each student living in a HWS residence hall room is provided with a desk, chair, dresser, and bed. Students
living in fraternities or off campus are responsible for providing their own furniture.

Because campus storage space is limited, students are not permitted to remove furnishings from their
rooms. Students are also not permitted to store their furniture in other students’ rooms. Students will be

billed for any furniture damaged or missing from their rooms at the end of each semester.

Gambling

Gambling in any form is prohibited.

Guests

Any nonresident of a building is considered a “guest” and must be sponsored by a host who is a resident of
the hall or house, and must carry some form of identification. No overnight guest(s) will be permitted in any
room before: (1) each room occupant gives his or her consent, (2) any conditions on the guest’s stay are
understood by all concerned, and (3) these arrangements/agreements ate confirmed and approved by all
parties.

It is the responsibility of the host to explain residence hall rules to the guest. Students and their guests are
expected to be considerate of their and the Colleges’ property and neighbors at all times. Although guests are
responsible for their own behavior, students are also accountable for the conduct of their guests, with the
exception of Hobart and William Smith students, who are responsible for their own actions anywhere on
campus. Where the rights of a resident and guest conflict, the rights of the resident supersede those of the
visitor.

Residence hall rooms can accommodate comfortably only those students assigned to them, and occupancy
is strictly limited to the students assigned to that room. Therefore, the duration of a guest’s stay may not
exceed three days during a two-week period. If there are extenuating circumstances, exceptions may be

requested through an area coordinator.
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Noise

Any noise that disrupts the operation of the Colleges is prohibited. It is the responsibility of each resident,
along with Colleges’ staff members, to monitor the level of noise within the residence. Residence hall quiet
hours are between 10 p.m. and 7 a.m., Sunday through Thursday, and midnight to 9 a.m., Friday and
Saturday. Students bothered by excessive noise who have talked to the person(s) responsible without a
satisfactory response should ask a member of the residence staff to intervene. If no member of the residence
staff is available, it is appropriate to contact Campus Safety (315-781-3656). After responding directly to the
call, Campus Safety will send a report of the complaint to Residential Education, where further action may be
taken. The Colleges have agreed on a 24-hour courtesy policy. If at any time a student is asked to decrease his

or her noise level it is expected that the student will comply with the request.

Alcohol in Residence

Bars, beer pong tables, and funnels are prohibited in the residence halls. If found they will be confiscated or
dismantled. Any alcohol neon signs, banners, or other advertisement may not be visible through the window
of a room. If these items are displayed, the student will be asked to remove the items or face confiscation of

them.

Restricted Areas
Access to the roofs except in buildings with designated sundecks, fire escapes other than in emergency
situations, and mechanical equipment rooms of all Colleges’ buildings and residences is restricted to

authorized personnel.

Solicitation and Vending

Solicitation or vending of any kind by students, company representatives, or mail-order displays is governed
by the Colleges” Campus Services Committee. Solicitors/vendors in the residence halls must present written
approval upon demand. If they are unable to provide documentation, they should be asked to leave and
reported to Campus Safety immediately. (For more on vending, see “Vending Policy” under “Administrative

Policies.”)

Storage
Due to limited space, storage is not available on campus. Private storage companies in the area make easily
accessible storage available to students. Any items left in rooms without permission will be removed and

disposed of at the student’s expense after a student vacates a room.

Theft of and Damage to Personal Belongings

The Colleges are not responsible for loss of or damage to students’ personal property. The loss of personal
property due to theft or damage is the responsibility of the student. These losses may be covered under family
homeowners or renters insurance of the student or student’s family. However, students should check with

their insurance carrier on coverage for student personal property.

Utilities
The maintenance department is responsible for power or plumbing failures and general repairs. Any damage

or malfunction in a student room or common area should be reported to the appropriate residence staff
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member as soon as possible so that repairs can be made quickly. All emergencies (e.¢., a broken water main)
should be reported to Campus Safety (315-781- 3333) immediately.

SAFETY POLICIES

The following policies were implemented to secure the Colleges’ property and the community’s safety.

Lock and Key
The entrances to all residence halls are locked 24 hours a day. Please report lost keys immediately to the Office of

Residential Education. 1ost keys will be replaced for a fee (see the “Checking-Out” section for details).

Door/Window Propping
In order to ensure the safety and security of all residents, propping of any locked exterior doors or windows

is prohibited and may result in disciplinary action. Screens must stay in windows at all times.

Weapons

Firearms and/or weapons (including air guns, bb guns, paintball guns, pistols, ammunition, knives, etc.) ate
not allowed in Colleges residences, fraternities, or on campus at any time. Possession of such weapons
violates the New York State penal codes pertaining to colleges. Student possession of a firearm or other
weapon is sufficient cause for disciplinary action by the Vice President for Student Affairs or designee. The
expression “firearm” will be broadly interpreted at the discretion of the Vice President for Student Affairs or

designee.

Missing Student Procedure

Students residing in on-campus housing may choose to register a confidential contact with the Colleges. The
registration is optional and the contact will only be assessed and contacted if a student is officially determined
to be missing for 24 hours. The confidential contact should be someone who will be likely to know your
location and you wish to be contacted if you are missing. The confidential contact information will be
accessible only to authorized campus officials and law enforcement personnel. If anyone believes that a
resident student is missing they should immediately contact Campus Safety at 315-781-3000. Campus Safety
will work with the Geneva Police and notify the appropriate campus administrators. If the Geneva Police
determine that the student is missing for 24 hours the appropriate campus official will contact the student’s
registered confidential contact person. If the student is under 18 years of age and is not emancipated, HWS
will notify the student’s parents or legal guardian.

Fire Safety

Fire safety is a concern in which a student’s actions or inactions can have great impact on other students and
the Geneva community. Students who violate fire-safety code and cause the institution to be fined shall be
assessed the amount of the fine.

Each year members of the local fire department respond to many false alarms and in doing so put
themselves and the community at risk. False alarms risk making everyone—especially students—complacent
and less sensitive to the next fire call, which could be for a major life-threatening fire.

A computer-based central fire-alarm monitoring system, located in the Office of Campus Safety, is
designed to provide warning of fire danger in major campus buildings. Any pre-alarm signal enables campus

safety officers to enter that room. Localized alarms sound in all buildings. Response to alarms is by both
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campus safety officers and the Geneva Fire Department. The following items are strictly prohibited to secure
the Colleges property and the community’s safety. Any illegal appliance that comes to the attention of a
Colleges official will be confiscated and the student will be referred to the appropriate disciplinary board or
Vice President for Student Affairs or designee.

These items are prohibited (this list is a reference and not exhaustive):

* Candles/open flame devices

* Incense

* Tapestries or other wall coverings, including flags, in excess of twenty percent of wall coverage

* Extension cords

* Toaster ovens/hot plates/coffee pots/Foreman grills

* Microwave ovens (except for Colleges-approved micro-fridges)

* Large refrigerators (above 3 cubic feet)

* Fireworks/pyrotechnics

* Building lofts and other wood structures

To minimize the risk of fire, the following fire safety rules have been adopted; violation of the rules will
lead to disciplinary action.
Open flames and burning. The use of open-flame devices or other burning materials, such as candles
and incense, and the melting of wax to fabricate candles, is prohibited. Such materials will be confiscated.

Students found responsible for setting fires may expect to be separated permanently from the Colleges.

Fire extinguishers and other fire-safety devices. Fire extinguishers should be utilized only for their
intended purpose and should not be removed from their assigned location. An extinguisher should be used
only after the alarm has been pulled and the fire department has been notified. Then, those who are capable
may attempt to control a small fire.

Unwarranted use of a fire extinguisher or any other tampering with fire alarms or devices is considered a
serious offense that could lead to suspension from the Colleges. A minimum charge of $250 will be assessed
to any student or floor residents who discharge, damage, or tamper with any fire-safety equipment other than

to control a fire.

Fire drills. Fire drills in residence halls are scheduled periodically, in accordance with National Fire
Protection Association and local fire-safety codes. Fire drills are intended to make sure occupants are aware
of exit locations and that emergency-response personnel know their respective and mutual responsibilities.

Students should take fire alarms seriously, evacuate when they sound, and follow the directions of the
person in charge. It also is important to become familiar with the location of exits. In case of an emergency
evacuation, the best advice is szay calm. Safe escape may depend on thinking clearly and remembering what has
been practiced. Residence staff will check residence rooms during fire alarms. Students who fail to exit a

building when the fire alarm sounds will be fined $50.

Fire doors. Fire and smoke doors must be kept closed at all times. They are there to save lives and

minimize damage to buildings and personal property.
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Cooking and kitchens. Use of all cooking appliances in student rooms is strictly prohibited. Toaster
ovens, microwave ovens, large refrigerators, burners, etc. are prohibited in rooms. A small kitchen area is

provided in most residence halls.

Electrical usage. Caution should be exercised in the use of electrical appliances and power strips to
prevent overloading of electrical circuits. Aerials for radios and other items of this nature are not permitted
outside of rooms or on the building. Electrical wires leading from residence rooms to receptacles outside the

rooms are prohibited.

Fireworks. All forms of pyrotechnics (firecrackers, cherry bombs, etc.) are prohibited by New York State
law. A student found in possession of fireworks will be subject to severe disciplinary action, and the use of

fireworks will be regarded as starting a fire.

Lofts and other structures. Building lofts and wood structures are prohibited. Shelves and other room

structures may not be attached to room furnishings, walls, ceilings, or floors.

Lighting and fire safety policy. Lamps of all kinds can be fire hazards. Research strongly suggests that a
lamp’s design and the way that it is used—even more than its light source—determine its safety. Through the
residence education program, the Colleges will monitor the lighting arrangements in students’ rooms and
require that students observe the following rules in using lamps in their residences:

(1) The use of halogen lamps, particularly halogen floor or torchier lamps, is prohibited because their bulbs
reach high temperatures quickly and their small bases with long segmented poles are often unsteady,
increasing their potential for tipping over.

(2) Never touch a light bulb with bare fingers. Many retain heat long after being switched off. Skin oils can
cause hot spots that may cause halogen bulbs to fail or burst.

(3) Floor and desk lamps should be well-constructed, have heavy weighted bases, and intact cords. They
should be placed on a level surface away from walls, furniture, or contact with combustible materials. It is
important not to leave bulbs bare—they must have a covering to avoid fires. Lamps should not be placed on
beds or in lofts where the lamp or a frayed cord could ignite the bedding.

(4) Clothing or other combustible materials should never be hung from any light source.

(5) Draperies and tapestries should never be hung near or over a light source.

(6) Lamps with defective switches, frayed cords, unsteady bases, or broken poles should be discarded or
immediately removed from service until propetly repaired.

(7) The use of multiple extension cords, “octopus plugs,” or strip plugs is prohibited, as they overload circuits
in the room. Placement of cords under carpeting or in locations where they will be walked on and damaged is
also forbidden.

(8) Turn off all lights when leaving a room for any extended period of time.

(9) Consider alternatives to additional lighting; avoid dark colored curtains, bedspreads, and tapestries, which
absorb light. When placing furniture in the room, take advantage of existing lighting when locating
study/reading areas.

(10) In addition to one scheduled safety check per semester, resident advisors are also encouraged to make

periodic unscheduled room visits. Resident Assistants and Area Coordinators are not trained as lighting and
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safety experts; however, when unsafe lighting arrangements are observed, RAs and ACs will note them as
violations cited for correction.

For more information about fire safety, consult Living Safely, published annually by the Office of Security
and Safety. Information is also available from the Consumer Product Safety Commission at (800) 638-2772 or

www.cpsc.gov, and Underwriter’s Laboratory (800) 787-8540 or www.ul.com.
Motorcycles and motorbikes. Motorcycles and motorbikes are not permitted in the residence halls.

Space heaters/air conditioners. Due to fire safety concerns and possible ovetloading of electrical
circuits, space heaters and air conditioners are not permitted, unless approved by the assistant director of

housing operations for residential education under the advisement of the Office of Disability Services.

HOUSING SELECTION

Living arrangements are determined through housing selection processes that take place each spring
for the following year. Arrangements are made for the entire year. Students returning from a leave of absence
or study abroad should expect to live in Colleges-owned housing. If a student will not be on campus spring
semester but is expected to be back in the fall, he or she will be assigned a room selection number. The
student should designate another student who will be on campus in the spring as a proxy. This proxy can
select a room and sign a housing contract on the absent student’s behalf.

Each student is responsible for arranging his or her housing each year through the room selection
process. While the Colleges cannot accommodate every student on campus, everyone who attends Hobart or
William Smith should plan to live in Colleges’ housing and participate in the meal plan. The gption to do otherwise
is determined solely by the off-campus selection and must not be assumed.

Off-campus status is granted to a limited number of seniors through the off-campus selection
process. A selection process is held each semester in order to accommodate those students who are away
from the Colleges during a given semester.

For on-campus housing, juniors, sophomores, and first-year students (in that order) choose rooms
for the following year. Special application processes are held for cooperative houses, theme residences, The
Village at Odell’s Pond, and other specialty housing prior to the general selection process.

Students are allowed only the status they acquire in the latest process in which they participate.
Although requests for special exceptions are considered and honored when possible, it should be understood
that the Vice President for Student Affairs or designee’s office has final jurisdiction for establishing the most
appropriate overall housing situations for all students.

Information explaining room selection rules and regulations is mailed to students during spring
semester, well in advance of the beginning of the process. Information is also available from the residential
education staff. The Colleges reserve the right to matke changes in campus room assignments and reserve the right to change
living arrangements in residence halls when deemed appropriate.

Living Off Campus

A limited number of students are permitted to live off campus each year. In addition to married
students and students living with their families, some seniors may be given off-campus status after all
available spaces in Colleges-owned residences are filled.

Permission is granted on the basis of a selection process conducted by the residential education
office each semester. Confirmation of status is given by a letter from the residential education office
following the selection process. Students without official permission will be required to pay for campus room
and board and will be expected to live in his or her on-campus room. Students should never sign a lease
for an off-campus apartment until they receive written confirmation of off-campus status. If a
student is granted off-campus status as a rising senior and is later reclassified as a junior the student
will be expected to move back on campus.
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As residential colleges, Hobart and William Smith feel that it is essential to our community’s well-
being to keep students living off campus engaged in campus life and contributing to the daily rhythms of the
campus. Since meals are a time for the community to come together, students who live off campus are
required to purchase one of the meal plans.

A student living off campus is responsible for the safety, security, and condition of his or her

accommodations. Housing in Geneva is at a premium, as there is a great demand for high-quality,
moderately-priced houses and apartments. Students often find “house hunting” frustrating, but there are
wonderful places to be had by the patient and lucky, and living in the Geneva community can be a very
rewarding experience. While living off campus fosters independence and personal growth, and provides a
sometimes welcome alternative to traditional residence hall living, it also requires a great deal of responsibility
and sensitivity to immediate neighbors and the larger community. If a student or group of students abuse this

privilege, their off-campus status may be revoked.

LIVING WITH A ROOMMATE
Students’ Rights and Responsibilities

Each student is expected to promote and perpetuate a healthy living atmosphere for all house
residents. Especially in the case of two or three people sharing the same room, students are expected to deal
with issues that can normally arise between roommates.

All reasonable requests for time to study or sleep in residence hall rooms should be honored.
Students are expected to demonstrate sensitivity to the needs, feelings, and individuality of their roommate(s).
Differences should be accepted, appreciated, and dealt with in a direct, constructive way.

Students are expected to respect the time, space, and possessions of their roommates. In this regard,
it is important that roommates communicate with each other and make an effort to understand each other’s
positions on issues relating to study and sleep times, guests in the room, the sharing of property, and smoking
in the room. To assist students with the communications process, the residential education staff has
developed a Roommate Contract, which is designed to begin open conversation with regard to needs, lifestyle
habits, and concerns. Remember, the room is a shared space. Having friends and overnight guests in the
room is not something to be taken for granted; it must be openly discussed between roommates. Those
wishing to entertain friends must never impose a guest on an unwilling or even hesitant roommate. The
Roommate Contract, available at the first floor meeting or from an RA or area coordinator, should be used as
a basis for beginning conversations.

Room Changes

Because the Colleges recognize that the process of learning to confront and resolve conflicts requires
time, effort, and commitment, the room-change process is designed to be thorough in its examination and
evaluation of any conflicts that arise. Each student will be asked for a copy of his or her Roommate Contract
so that the residential staff member is aware of the items agreed upon by all roommates.

Room changes within the first two weeks of each semester will not be considered. After that time
and after discussion between roommates, students unhappy with their living situation may speak with their
RA or area coordinator about a room change. It is expected that they will have made a concerted effort (with
assistance from residence staff) to confront and reconcile the problems contributing to their dissatisfaction. If
all parties agree that no progress is being made and a change request is filed, the area coordinator will
consider the issue with residence staff member(s) familiar with the situation.

Outcomes vary with situations and may range from an approved room change to making further
suggestions for remedying the problem. Students may not move their belongings into or reside in another
room unless permission has been granted by a professional residential education staff member. Those who
attempt a room change without the approval of the residential education office may be fined and may face
referral to the student judicial bodies.
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ROOM CHECKS

While respecting the privacy of individuals in their rooms, the Colleges reserve the right to enter student
rooms for purposes of repairs, furniture inventory and room condition checks, to ensure compliance with
campus police and fire and safety codes, and/or in any emergency. The Colleges resetve the right to remove
any item not in compliance with Colleges policies or New York State statutes. Regular residence halls checks

will be conducted at the close of each semester. There also may be some periodic unscheduled room checks.

OPENING AND CLOSING OF RESIDENCE HALLS

On-campus residences will be opened and closed at specific times during the year. Residents are
responsible for knowing and adhering to the opening and closing times, which will be posted in advance.
Students approved to arrive on campus before the official opening date and stay beyond the closing date will
be charged $25 per night to stay on campus. Students without permission from the Office of Residential
Education will be subject to $50 per night to stay on campus and possible judicial action.

During the break between fall and spring semesters, certain residences will be used to house international
students and athletes. Students should understand that room contracts hold for the 30 weeks that school is in
session, and that, under certain circumstances, the Colleges may reassign rooms, as necessary, during break
periods. Room occupants will be notified in advance as such situations arise.

At the end of spring semester, designated residence halls will be open through Commencement for degree
candidates, their families, and Colleges guests only. With the exception of graduating seniors, residents are

expected to vacate their rooms by noon the day following their last exam.

Checking In

All residences open the day before classes begin. Students should plan to arrive on campus between 9 a.m.
and 4:30 p.m. in order to pick up keys at the Residential Education Office, 101 St. Clair St or designated
campus location. At this time, students will also be given a Room Condition Report form. It is important that
each student take a few minutes to complete this form, as it is used by the residential education staff to assess
damages upon check-out. Once a student has completed the form it should be returned to his or her RA.

Failure to turn in a form may jeopardize a student’s ability to appeal damage charges at a later point.
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Checking Out

Students must vacate their rooms by noon the day following their last exam or within 24 hours of withdrawal
from the Colleges. Each student living on campus is issued a room key upon arrival on campus. Room keys
should be returned to the appropriate residential education staff member when students move out of their
rooms.

Under the Colleges’ lock system, loss of a room key requires the replacement of the lock mechanism as
well as the cutting of new keys. Students who lose keys will be charged $50 for these services. This fee will be
charged to the student account of the person responsible for the loss. Students who fail to return their keys
by the day following Commencement will be billed $50 for lock replacement.

Students are expected to leave their rooms in good condition. Personal items left after check out or
withdrawal will be removed and disposed of at the owner’s expense. Any student who neglects to complete
the Room Condition Report form or follow proper check-out procedures forfeits the right to appeal room

damage charges and will be assessed an improper check-out fee of up to $100.
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HEALTH AND SAFETY POLICIES

ALCOHOL POLICY

(Revised August, 2005. All policies previous to this one are null and void.)

Section I. Purpose

As set forth in the Colleges’ mission statement, Hobart and William Smith seek to promote understanding of
social issues and problems, and to prepare students for “lives of responsible citizenship...[and the] capacity
for acting upon the world in ways that will enrich both their personal lives and the communities in which they
live.” Alcohol abuse and its associated problems are among such social issues.

In keeping with federal, state, and local laws, the policies set forth here support informed, responsible
choices. The Colleges’ intention is to encourage and support good judgment in the legal use of alcohol for
those who choose to use it.

The Colleges understand that alcohol abuse cannot be ended simply through strict rules and enforcement.
We must establish reasonable policies, create programs that educate all members of the Colleges community
of the effects of alcohol use and abuse, and provide help for those who need it for themselves or others. We
believe that environments that value moderation and responsible choice establish habits of respect for self
and others in the use of alcohol and other substances that will likely carry forward throughout students’ lives.

It is toward this end that the following policies and guidelines have been established.

Section Il. Legal Context
Members of the Colleges’ community are responsible for complying with federal, state, and local laws, as

well as with regulations of the Colleges. Among the relevant laws are the following:

Legal Minimum Age for Use or Possession. It is illegal for a person under the age of 21 to consume

alcohol or to possess alcohol with the intent to consume it.

Selling or Giving Alcohol to a Person Under 21. It is illegal to sell, deliver, or give away alcoholic
beverages to any person actually or apparently under the age of 21. (Anyone causing or permitting this to

occur is likewise guilty of a crime). This is a Class B misdemeanor.

Selling or Giving Alcohol to an Intoxicated Person. It is illegal to sell, deliver, or give away any alcoholic
beverage to any intoxicated person or any person under the influence of alcohol. (Again, causing or

permitting this to occur is also unlawful).

Using False Identification. It is illegal for any person under the age of 21 to present or offer identification
of age which is false, fraudulent, or not his or her own, for the purpose of purchasing or attempting to
purchase alcoholic beverages. It is also illegal for another person to misrepresent the age of someone under

21 for the purpose of helping the person under 21 obtain alcohol.

Dram Shop Liability. Any person who is injured by an intoxicated person has a legal right of action against

anyone who has unlawfully sold alcohol to the intoxicated person or unlawfully assisted the intoxicated
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person in obtaining liquor. In any such legal action, the injured person has a right to recover both actual and

punitive damages.

Social Host Liability. Any person who furnishes alcoholic beverages to an individual under the age of 21 is

at risk of civil liability if the intoxication of the person under age 21 results in injury or damages to a third

party.

Drinking and Driving. It is illegal to operate a motor vehicle with a blood alcohol context between .05 and
.07 percent. This is known as “Driving While Ability Impaired,” or DWAI “Driving While Intoxicated”
(DWI) is defined by a blood alcohol content of .08 percent or greater, and is also illegal.

Zero Tolerance (Under Age 21 Drinking and Driving). A person under the age of 21 who operates a
motor vehicle while having a blood alcohol content of .02 percent or greater (a very low threshold) is guilty of

an offense that results in substantial fines and license revocation.

Alcohol Permit Required for Sale. An alcoholic beverage control license or permit is required for any sale
of alcoholic beverages. “Sale” has been interpreted by the courts to include payment of an admission charge

or collection of a donation at the door of an event at which alcohol is distributed free of charge.

Local Ordinances. The City of Geneva has adopted the following “Open Container” and “Social Host”
ordinances:
No person shall drink or otherwise consume liquor, wine, beer, or other alcoholic beverages nor have in
her or his possession or carry or transport any open bottle or open container containing liquor, wine, beer,
or other alcoholic beverages when such person is in or upon any public sidewalk, street, highway, parking

lot, bathing beach, public park, or such public place.

It shall be unlawful for any person age sixteen (16) or over who owns, rents, or otherwise controls a
private residence, to knowingly host, permit or allow a gathering at which he allows the consumption of
alcoholic beverages or illegal drugs by any minor on such premises to take reasonable corrective action
upon learning of the possession or consumption of alcoholic beverages or illegal drugs by any minor on

such premises.

Section lll: General Rules Governing Alcohol at Events

The Colleges neither intend nor expect to prohibit the use of alcohol on campus, except by anyone under the
age of 21, the legal drinking age in New York State. Rather, we expect students using alcohol to do so legally,
appropriately, and responsibly. Penalties for not doing so can range from institutional sanctions to criminal
prosecution. Where interpretation is required, the spirit and intention of legal, appropriate, and responsible
use will prevail. Reducing the risk of harm and promoting the overall health and safety of students is our

primary objective.
- Underage drinking is strictly prohibited.

- Students must use a valid and legal form of identification to purchase or obtain alcohol. Any alteration of

identification is considered a violation of the alcohol policy and is likely a legal violation as well.
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- Common sources of alcohol (kegs, party balls, punch buckets and unmonitored sources) are not
permitted except when administered by an approved third-party caterer.

- Students ate responsible for any alcohol in their residences and/or rooms.

- Alcohol is not permitted in traditional residence hall lounges under any circumstances.

*Alcohol is not permitted outside unless approved by the Special Event Request Committee and meets
the guidelines set forth in Section V

*Members of the Colleges community should avoid excessive alcohol consumption. Drinking that is
associated with behavior that is or could be harmful to the person drinking, infringes on the rights of others
in the community, or results in significant damage to property is not acceptable at the Colleges and is a
violation of Colleges’ policy.

*Members of the Colleges community may not attend classes or other official Colleges’ functions while
intoxicated.

- Student activity funds may not be used for the purchase of alcoholic beverages.

- A valid and legal photo ID must always be requested and presented to identify those students who are 21
or older.

- Alcohol may not be mentioned in advertising and publicizing any event.

- Non-alcoholic beverages must be served at any event where alcohol is served. All non-alcoholic
beverages must be purchased in proportion to the number of persons attending who are not of legal purchase
age; for an open party that is roughly 75 percent of the student population. A variety of non-alcoholic
beverages is recommended (e.g., soda, sparkling water, etc.) Non-alcoholic beverages should be displayed and
served in a visible, attractive location.

- Food must be available whenever alcohol is served. Highly salted foods, such as potato chips or pretzels,
tend to encourage drinking and, therefore, should not be the only food served. High-bulk foods, such as
pizza, bread, cheese, unsalted nuts, or macaroni and potato salads, slow the rate of absorption of alcohol and
should be encouraged. In all instances, the amount of food, alcohol, and non-alcoholic beverages purchased

should be appropriate to the number of persons attending and should be distributed throughout the event.

*Risk management training. The Colleges are concerned about high-risk situations where alcohol is
served, and believe the best prevention is through education and training. In balancing the concern for the
community with the rights of the individual, the Colleges believe the most effective way to prevent students
from harming themselves or others when alcohol is served is to have trained and knowledgeable people
overseeing events where alcohol is served. Student organizations that intend to have alcohol at an event
defined as “medium” or “large” are required to have an appropriate number of trained and alcohol-free
monitors as stated in
Section V of this policy.

- Alcohol proportions. The quantity of alcohol present during social activities must be carefully limited to
a “reasonable amount” for the number of persons of legal age expected to be present. A “reasonable
amount” of alcohol is that quantity that will be sufficient to serve each of those of legal age the equivalent of
one 12-oz. glass of beer, one 5-oz. glass of wine, or 1 oz. of distilled spirits during each hour of the event. For
events open to the campus community, the amount of alcohol purchased for the number of participants
anticipated must be in proportion to the number of persons of legal drinking age on campus, which is

approximately 25 percent of the student population. The use of alcohol stronger than 80 proof, beers
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stronger than 4 percent, and wines in excess of 12.5 percent is prohibited. No person shall be served more
than one drink at a time, nor will pitchers of drinks be made available.

- A third-party caterer is required in the following situations: (1) At a party billed as “open to the public,”
at which alcohol is present; (2) At a party that requires written invitation to attend and is larger than 75
people, at which alcohol is present; (3) Whenever alcoholic beverages are sold; (4) Whenever an admission fee
is charged at any event where alcohol is served -- regardless of whether the fee is directly applied to the
purchase of alcohol; (5) Whenever a common source of alcohol is present. Referral to an approved caterer
can be obtained from the Social Events Request Committee.

In contracting with a caterer, the following rules apply:

(a) The caterer shall be required to maintain and evidence, through the issuance of a Certificate of
Insurance, liquor liability coverage in an amount not less than $1 million, with the host and the Colleges of
the Seneca named and evidenced as additionally insured parties on such policy.

(b) The caterer must agree to and abide by all laws, regulations, and policies set forth in this handbook and
established by the State of New York.

(c) Caterers must use a “bracelet system.”

(d) Approval of third-party caterers is at the discretion of the Vice President for Student Affairs or
designee.

(e) The third-party caterer must sign the Social Event Request Form indicating that it accepts responsibility

for the alcohol consumed at the event.

*Bracelet system: The purpose of the “bracelet system” is to allow those 21 or over and those under age
21 to socialize freely and not be restricted to closed-off areas. The system consists of two different bracelets,
one for those 21 and over -- “alcohol yes” -- and one for those under 21 -- “alcohol no.” The third-party
caterer is responsible for providing an adequate number of professional staff monitors as determined by
Campus Safety based on the expected size, specific location of the event, and standard health and safety
procedures regarding crowd control. Professional staff monitors and servers will continually observe that only
those who have an “alcohol yes” bracelet are using alcohol. All guests of the party must wear either an

“alcohol yes” or an “alcohol no” bracelet while at the party at all times.

‘The dispensing/consumption area: Access into and out of the alcohol dispensing/consumption atea
must be controlled by monitors at all entrances. Proofing must take place at the door. Only persons 21 years
and older who have an “alcohol yes” bracelet are allowed to be in possession of alcohol. No alcohol may be

taken from the dispensing/consumption area at any time.

*Duration: All parties have a maximum of five hours in length and will end at 1 a.m., regardless of the

location of the party, unless a later hour is approved by the Event Notification Committee.

Lawn Parties: All outdoor parties at which alcohol is served must be fenced in.

Section IV: Small, Spontaneous Events
Where Alcohol is Served: The Colleges recognize students 21 and older might want to gather together in
a spontaneous way to socialize and interact, and alcohol might be present. As long as the spontaneous event

meets the aforementioned rules governing alcohol events, students can assemble for a gathering or event in a
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room with alcohol without completing the Social Event Request Form. These small gatherings will be allowed
to occur in residence hall rooms/suites, small houses, fraternities, and Odell’s apattments, as long as the small
gathering does not exceed the occupancy guidelines set forth below.

-In standard residence hall rooms located in Blackwell, Bartlett, Comstock, Durfee, Emerson,
Geneva, Jackson, Hale, Hirshson, McCormick, Medbery, Miller, de Cordova, Potter, Rees, Sherrill
and Caird , the occupancy cannot exceed seven.

*In suite style rooms located in Bartlett, Durfee, Emerson, Hale, Jackson, Medbery, de Cordova,
Odell’s, Potter, Rees and Caird , the occupancy cannot exceed 10.

:For all houses, including fraternities (Theta Delta Chi), the occupancy cannot exceed double the
current occupancy plus one.

Students who are under 21 and choose to be in a room where alcohol is present run the risk of being
documented since it is difficult to determine who has been drinking alcohol and who has not. The Colleges
want to remind students who are under 21; possession of alcohol is strictly prohibited and is a violation of

Colleges’ policy.

Section V: Medium and Large Sized Events Where Alcohol is Served

Events that are larger than a small, spontaneous event where students who are 21 and older are gathering in
an approved location and are serving alcohol are classified as either a medium or large event. A medium sized
event is defined as in excess of double the occupancy plus one, up to a maximum of 75 people. A large sized
event is defined as a party in excess of 75 people.

Both medium and large sized events, where alcohol is served, require students to plan accordingly and
submit an application to the Social Event Request Committee. This committee is comprised of
representatives from Campus Safety, Residential Education, Student Activities, and the Hobart and William
Smith student body. Applications are reviewed once a week and can be picked-up at the Student Activities
office, located on the second floor of Scandling Center. When considering an application, the committee will
consider the following checklist or guidelines:

*The sponsors of the event meet the general rules governing alcohol at events as outlined in Section I11.

*The Social Event Request Form (SERF) is completed and submitted to the Social Event Request
Committee at least five business days prior to the date of the event. The SERF must include the following
information:

Name of the event

Description of the event

Sponsoring organization

Location of event

Event date and time

Maximum attendance

Source of funding for purchasing alcohol

Quantity and type of alcohol to be purchased

Quantity and type of food and non-alcoholic beverages to be purchased

Responsible person (event coordinator) and contact information

Name of hired security to check IDs and monitor access to event

Names of trained alcohol-free monitors who will be present at the party (ratio 1:10 for medium events and

a total of two for large events)
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Name of third-party caterer (required for large event only)

Name of third-party caterer insurance carrier and liability limits (required for large event only)

If approved, the sponsors of the event must take the following action:

All residents of the small house/residential suite will be notified by letter, at least 24 hours before, of
when, where, and the period of time the event will occur.

A Certificate of Approval from the Social Event Request Committee needs to be displayed 24 hours prior
to the event in the approved designated area.

- Trained alcohol-free monitors reported on the Social Event Request Form cannot be changed without
notifying the Social Event Request Committee at least two days prior to the event. These changes will not be
considered official until approved by the Social Event Request Committee.

- At anytime during the event, Colleges officials may visit a party that has been approved through this
process.

- If there are discrepancies between the application materials and conditions found at the event, the group,
the individual responsible for the event, and the executive board of the group sponsoring the event may face
disciplinary proceedings. In addition, pending an investigation, any approved applications of future events will

be suspended until such proceedings have concluded.
For medium sized events, there must be a ratio of one trained and alcohol-free monitor for every 10 people
who are attending the event. These alcohol-free monitors are responsible for the oversight of the event with

regard to alcohol policy, risk management, and safety concerns.

Below are the approved locations and occupancy guidelines for medium sized events:

Chi Phi 573 S. Main 62 people maximum
Delta Chi 574 S. Main St. 66 people maximum
Kappa Alpha Society 600 S. Main St. 98 people maximum
Kappa Sigma 584 S. Main St. 98 people maximum
Phi Sigma Kappa 704 S. Main St. 93 people maximum

For large events, which are required to have a third-party caterer who is responsible for providing
professional staff monitors, the number of monitors is to be decided by Campus Safety, based on the
expected size, specific location of the event, and standard health and safety procedures regarding crowd
control. It is not necessary for the sponsoring student organization to meet the 1:10 ratio of trained and
alcohol-free monitors. However, it is required for the student organization to provide at least two trained and
alcohol-free monitors to work with the caterer to ensure the event meets the Colleges policies and guidelines

regarding serving alcohol at the event.

Below are the approved locations and occupancy guidelines for large sized events.

Barn As permitted by fire code
Bristol Gym As permitted by fire code
Bristol Field House As permitted by fire code
Winn-Seely Gym As permitted by fire code
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Winn-Seely Dance Studio As permitted by fire code

William Smith Green As permitted by Campus Safety
Bristol Green As approved by Campus Safety
Odell’s Parking Lot As approved by Campus Safety
Common Room Scandling Center As permitted by fire code
Saga Scandling Center As permitted by fire code
Cafe Scandling Center As permitted by fire code
Cellar Pub Coxe Hall 120 people maximum

Section VI: Athletic-Related Events and Occasions
Alcoholic beverages are prohibited at all athletic events, with the exception of tailgate parties and sanctioned
booster club activities, which must adhere to the following conditions:

- All federal, state, and local laws apply, as well as applicable Colleges’ policies and procedures.

- Underage drinking is prohibited.

*These parties are permitted only during the hour before, the hour after, and at half-time of the athletic
event.

Those wishing to tailgate must park in an assigned, restricted area. Consumption of alcohol must be
confined to this area.

- The amount of alcohol to be consumed must be a reasonable quantity,suitable to a picnic-type gathering.

- Parents, guests, and others must ensure that persons under the age of 21 are not served alcohol.

- “Common source” containers are prohibited in the tailgating area.

* Guests of the Colleges are requested to cooperate with Campus Safety and athletics department
personnel in restricting alcoholic beverages to the designated area and in prohibiting underage use.

- Underage drinking and/or disruptive behavior of any kind will result in the event being closed down.

Section VII: Faculty-Sponsored Events and

Institutionally Sponsored Events on Campus

The Colleges value and seek to encourage occasions at which faculty and others include students in dinners,
receptions and other events, providing for informal interactions. To assure that the Colleges meet their legal
responsibilities when alcohol is served, on-campus events sponsored by faculty, administrative, and other
institutional departments, programs, organizations, or sponsors at which alcohol is to be served and students
are present must be catered by Sodexho or another approved third-party vendor. Event sponsors are
responsible for assuring that no underage drinking occurs and that underage students and others who do not

wish to drink alcohol are provided with suitable options.

Section VIII: Events and Social Occasions Off Campus
Students living off campus are expected to meet state and local laws governing alcohol and other substances.
Underage drinking and/or distuptive behavior of any kind may result in criminal prosecution and penalties by
civil authorities and disciplinary action and sanctions on the part of the Colleges.

Parties and events sponsored by student organizations are governed by the policies and procedures
described in this policy, regardless of location on or off campus.

Faculty and other Colleges’ staff and employees are advised that any events in homes or elsewhere off

campus at which students are present and at which alcohol is served are governed by the policies and
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procedures described herein, when the occasion can be reasonably described as arising out of the faculty or
staff member’s relationship to students as teacher, coach, adviser, department or program director, employer,
Colleges” employee, or co-participant in an institutionally-sponsored, sanctioned, or related activity. Underage
drinking is prohibited. Under no circumstances may Colleges’ funds be used to purchase alcohol to be
consumed by students except in the case of on-campus dinners, receptions, and similar events catered by
Sodexho or another third-party vendor. These policies and principles extend to faculty and all other
employees supervising all off-campus activities, including (but not limited to) off-campus semesters, field

trips, athletics and other travel, and attendance at conferences.

OTHER DRUGS POLICY
(Updated July 2011)

General Principles

As an institution of higher education, Hobart and William Smith Colleges have a responsibility to promote an
environment that is incompatible with the use of illegal drugs and the abuse of other drugs/substances not
medically prescribed and supervised.

Existing federal and state laws prohibit the possession, use, manufacture, and distribution of controlled
substances. Degree and penalties vary depending upon the type of substance, amount of substance, prior
record of individual and age of individual. Penalties for violating state laws can include substantial fines and
imprisonment ranging from a few months to life. Violation of federal laws can also result in substantial fines
and imprisonment as well as forfeiture of property and denial of federal benefits, including financial aid.

The Colleges prohibit illegal possession or transfer of any controlled substance so defined in the statutes of
New York State. The outcome from selling, making or distributing drugs, and from socially disruptive
behavior resulting from use of illegal drugs will be prompt and decisive Colleges’ action. In addition, the
Colleges prohibit the possession and/or use of drug-related paraphernalia. The Colleges are an educational
institution. They do not apply sanctions of the law, but they do not ignore the law nor stand between the
student and the law.

Hobart and William Smith Colleges take this position because use of these drugs can: (1) Create personal
hazards and costs whether legal, academic, medical, or otherwise for users and others; (2) Affect negatively
the well-being, intellectual, social, emotional, and spiritual/ethical growth and development of members of
the community; (3) Cause situations in the setting of a residential college in which individual actions affect all

members.

Individual Responsibility

Individual members of the Hobart and William Smith community should understand that: (1) They ate
responsible for their own conduct and its effect on others; (2) Drug use/abuse is no excuse for unacceptable
behavior. The association of such usage with problem behavior will be seen as an exacerbating factor, and not
a mitigating one; (3) Assisting someone in obtaining help for problem or addictive use is an act of legitimate
and reasonable concern; (4) Each member of the community is responsible for actively contributing to and

sustaining a healthy campus environment.
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Health Risks of Alcohol and Other Drugs

All drugs are chemical substances that affect both psychological and physical functioning. Health risks that
may result from the use of illegal drugs include addiction, increased susceptibility to illness due to a less-
efficient immune system, increased likelihood of accidents, increased likelihood of sexual assault and violence,
impaired cognitive functioning (e.g., impaired memory, distortion of reality), and death. Most drugs are
associated with risks specific to that drug, and additional information about the effects of individual drugs
may be obtained from Hubbs Health Center and the Center for Counseling and Student Wellness.

Alcohol is an addictive drug that acts to depress central nervous system functioning. Although its effects
vary among individuals, alcohol generally decreases alertness, impairs judgment, and reduces physical
coordination and muscle control. People who consume larger quantities of alcohol can experience blackouts
and severely impaired mental functioning, including memory loss. Unconsciousness, respiratory arrest, coma,
and death are possible consequences of high levels of alcohol consumption.

Drinking is strongly associated with other high-risk conditions including being involved in car accidents
and becoming infected with sexually transmitted infections. Heavy drinking often increases the likelihood of
violent behavior including sexual assault, date rape, and fighting. Long-term drinking can result in addiction

and physical damage such as heart disease, liver disease, and ulcers.

Colleges’ Response to Violations of Alcohol and Other Drugs Policies
Hobart and William Smith Colleges recognize the important link between intellectual growth within the
classroom and the social and emotional development that students experience in their daily lives.

When students make choices that violate the Colleges’ policies, an educational response is the ideal
approach to help students to think about their options and the decision-making process. However, when
there have been incidents that place the student and/or others at the risk of harm, or when there have been
repeated offenses, other steps, such as a referral to the Health Promotions Administrator and/or the Center
for Counseling and Student Wellness, might be necessary. Outside assistance by a local treatment facility or a
leave of absence from the Colleges in order to gain some insight into what might be contributing to the
unhealthy behavior are also possible outcomes. In addition, some incidents may call for more traditional
disciplinary action such as probation or suspension. Consistent with current policy, parents are notified when
a student’s status at the Colleges changes. When an incident involves violations of the alcohol and other drug
policy and other policies, other sections of the Handbook of Community Standards will be invoked as well.

The Colleges recognize that when alcohol or other drugs are abused, the health and safety of students are
the primary concerns. In situations where students call for help for themselves or another student needing
medical assistance due to intoxication, the student calling will not be subject to the Colleges disciplinary
procedures for the sole violation of using or possessing alcohol.

The intent of requiring attendance at an alcohol or other drug educational program by all students who are
named in an AOD violation report is to address alcohol use and abuse as a systemic problem. Essentially, it is
not only a problem for individual students who use but may become a problem for the larger community
when use/abuse is pervasive. Every student can contribute to cteating an environment that rewards
responsible behavior and discourages unsafe use. Therefore, every student found present where a violation
takes place should benefit from education about this issue.

It is important to note that no determination concerning a student’s guilt in a first minor violation will be

made. Every student named in a report for the first time will be required to attend the seminar but no record
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of responsibility for a violation will be placed in the student’s permanent file. A notation will be made,
however, documenting that the student received education about the issue.

The following guidelines represent typical responses that will most likely result when there are subsequent
violations of the HWS alcohol and other drug policy. Although each incident is considered on its own merit,
prior judicial background or other behavioral incidents will be taken into consideration when decisions are
rendered. In some situations, a first offense may result in a more serious response, given the nature of the
incident. In some cases completion of the requirements may be satisfied in other ways as determined by the

Vice President for Student Affairs or designee, and/or a HWS treatment provider.

Level Zero

All students who are cited for a minor violation of the alcohol policy for the first time are required to attend
an alcohol and other drugs seminar. Violations leading to an alcohol seminar would include the following:
possession ot use/abuse of alcohol by persons under the age of 21, or being in the presence of alcohol under
the age of 21. The intent of requiring the attendance at an alcohol seminar by all students who are named in
an AOD violation report is to address alcohol use and abuse as a systemic concern. Essentially, inappropriate
use is not only a concern for individual students who use but may become a concern for the larger
community when heavy-episodic or high-risk use is pervasive. Every student can contribute to creating an
environment that rewards responsible behavior and discourages unsafe use. Therefore, any student found
present where a violation takes place would likely benefit from education about this issue.

It is important to note that every individual student named in a report for the first time will be required to
attend the seminar but no record of responsibility for a violation will be placed in the student’s permanent
file. A notation will be made, however, documenting that the student received education about the issue.
Students who are referred to a seminar will be required to complete the seminar within three weeks of the
incident. In addition, students who do not attend a required seminar will have that noted in their record and

would face disciplinary action for not attending.

Level One
A Level One offense is when a student violates the alcohol and other drug policy for the first time after
having been required to attend alcohol and other drugs seminar. This student will be placed on official Level
One status. This status should serve as a reminder to students about their behavior and would be regarded as
the next step in a progressive disciplinary process. Examples of Level One violations include possession of
alcohol under age or possession or use of matijuana or paraphernalia by students of any age, and physical
presence in a room, common area or during an activity where such use is taking place.

A student at Level One will be required to complete the Brief Interactive Screening (BIS) depending on
the violation. Failure to complete the requirement in the allotted time may escalate the offense to a Level

Two.

Level Two

A Level Two offense is when a student violates the alcohol and other drug policy again after a previous Level
Zero or Level One violation, or when a student’s use causes personal or academic consequences. Typical
sanctions include referral to the multi-week alcohol and other drugs group, and other educational
programming or housing probation. Examples of violations at this level might include, but are not limited to,

possession of marijuana, drug paraphernalia, alcohol paraphernalia (e.g. alcohol funnels, keg stands, etc.), large
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quantities of alcohol, kegs or beer balls, or use in public or common areas, or a repeat of a Level One offense.
Parents or guardians are also notified by way of a copy of the letter documenting any judicial action.

Please note that students who participate in drinking games or who consume alcohol quickly (e.g. beer
pong, shots, funnels—to name a few examples) are considered to be engaged in unsafe behavior, which is

minimally a Level Two offense.

Level Three

A Level Three offense involves behavior that suggests the excessive consumption of alcohol or other drugs,
or leads to an alcohol or other drug-related arrest. Depending on the situation, the student will either be
referred to the Associate Dean of Students or the Vice President for Student Affairs or designee. At this level,
the student may be referred for individual alcohol and other drugs and mental health assessment(s), screening
and/or placed on temporary probation or probation, depending on the individual citcumstances.
Additionally, this level might require the student to seek outside assistance to address his or her potential
substance abuse issues. Parents or guardians are also notified by way of a copy of the letter documenting any
judicial action, and a meeting or phone conversation with parents or guardians make take place as deemed
appropriate.

The Center for Counseling and Student Wellness will assist the student in facilitating a referral to another
treatment provider as necessary. Examples of violations at this level might include, but are not limited to:
third violation of policy, alcohol and other drug-related hospitalization, arrest for false identification,
DWAI/DWTI, blood alcohol content (BAC) .20 ot above, ot destruction of property.

In situations where a student is intoxicated, the primary concern is the health and safety of the individual(s)
involved. Students who receive medical assistance because they have, or another student has, called Campus
Safety or residential education may be placed on temporary probation. The student making the call for
his/her friend out of concern for this person will not face disciplinaty action. Once the student needing
medical assistance has completed all recommendations, the temporary probation will be removed from the
student’s record. Probation will be retroactive to the date of the incident should the student not follow
through on recommendations.

Students who are involved in their second Level Three offense may be required to withdraw from the
colleges for a period of time, typically one or two semesters. Probation may be immediate for those students
who come to the attention of the Colleges and received medical attention that did not occur as a result of the
self report or report of another student.

Students who are responsible for hosting or sponsoring drinking games, as mentioned above, who procure
kegs, or otherwise engage in sponsoring behavior that is unsafe by its nature are considered to be responsible

for a Level Three offense.

Level Four

A Level Four offense is when substance use results in behavior that leads to potential or actual harm to self
or others. The student will likely be suspended or permanently separated from the Colleges, and could face
referral to local law enforcement agencies. Examples of Level Four violations might include, but are not
limited to, growing, manufacturing, selling, or distributing (including the “sharing” of) illegal substances;
selling, distributing, or inappropriately using prescribed medications; possessing cocaine, opioids,

hallucinogens, amphetamines or hazing with alcohol or substances.
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Educational and Counseling Programs for Alcohol and Other Drugs

The Colleges provide educational programs and counseling services to address the issues of alcohol and other
drug use. The Colleges’ goals are to increase awareness, and to assist those in need of help, as in those
potential instances of addiction, chemical dependency, and other negative consequences resulting from use or
abuse of alcohol and other drugs.

Educational outreach is offered throughout the school year by the Health Promotions Administrator, The
Center for Counseling and Student Wellness, and various offices and organizations including residential
education, athletics, Student Activities, and fraternity houses. Courses in a variety of disciplines (e.g., biology,
chemistry, philosophy) also provide academic discussion of alcohol or other drug use. Information about
counseling services on campus can be obtained from Hubbs Health Center (315-781-3600) or the Center for
Counseling and Student Wellness (315-781-3388). Students who wish to obtain information about off-
campus resources can call the Council on Alcoholism and Other Drug Dependencies of the Finger Lakes
(315-789-0310), Finger Lakes Addictions Counseling and Referral Agency (315-781-0771), or the Colleges’
Center for Counseling and Student Wellness.

DRUG-FREE WORKPLACE POLICY

Hobart and William Smith Colleges are committed to maintaining a drug-free workplace. The health hazards
of drug use and the negative effects on job performance are well known. In accordance with the Drug-Free
Work-place Act of 1988, the Colleges prohibit the unlawful manufacture, distribution, dispensation,
possession, or use of a controlled substance on all Colleges-owned or -controlled property or while

conducting business of the Colleges off campus.

Sanctions for Violation or Non-Compliance

Cortrective action in accord with the applicable provisions of the Faculty Handbook, or the Colleges’ personnel
policies, the collective bargaining agreement, or this handbook may be imposed within 30 calendar days of
notice, on any faculty, administrator, staff member, or student employee who is found to be in violation of
any provision of this policy. In addition, or as an alternative, an employee or student employee found to be in
violation of this policy may be required to participate satisfactorily in a drug abuse assistance or rehabilitation

program.

Compliance as a Condition of Employment
Compliance with the provisions of this policy shall be a condition of employment at the Colleges.

Employee Obligation for Notification of Conviction

In compliance with federal law, any faculty member, administrator, staff member, or student employee
convicted of violating any criminal drug statute for activity that occurred on Colleges-owned or -controlled
property is required to notify the Colleges within five calendar days after the conviction. A faculty,
administrative, or staff member shall notify the Office of Human Resources. A student employee shall notify

the Vice President for Student Affairs or designee.

Employer Obligation for Notification
The Colleges are obligated to notify the appropriate federal contracting or granting agency, if applicable,

within 10 calendar days after receiving notice of an employee conviction under paragraph three above. An
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academic officer, supervisor, or Vice President for Student Affairs or designee who receives notification of a
conviction under paragraph three above shall immediately inform the Office of Human Resources in writing
so that in those cases where a convicted employee is engaged in the performance of a federal grant or
contract, the appropriate federal agency can be notified.

Maintenance of a Drug-Free Workplace

The Colleges’ good-faith efforts to maintain a drug-free workplace will include provision of ongoing drug
awareness educational programs, dissemination of this policy to all faculty, administration, staff, and student
employees, and strict enforcement of its policy. The Office of Human Resources will work with the Colleges’
Employee Assistance Program to offer drug education and awareness programs for employees. The Colleges’
Health Center, The Center for Counseling and Student Wellness and the Health Promotions Administrator
will continue to offer such programs for students. Other campus organizations may also provide such
programs for the Colleges community. Faculty and administrative staff members, and student employees are

expected to avail themselves of these programs.

SMOKING

As the percentage of smokers in the population has dropped, demands of non-smokers to enjoy a smoke-free
environment have increased. Reliable studies have demonstrated that secondhand smoke is a significant
health hazard. The following policy is established to ensure compliance by the Colleges with local laws and to

ensure that members of the Colleges community are protected from undue risk.

Smoking Policy

Smoking is prohibited in all student residences, and in all indoor common spaces, where no person shall
smoke or carry a lighted cigar, cigarette, pipe, or any other form of smoking object. Non-smoking common
areas include, but are not limited to, gymnasiums, restrooms, elevators, stairwells, waiting rooms or waiting
areas, the swimming pool area, hallways, classrooms, conference or meeting rooms, lecture halls, the Health
Center, enclosed work areas containing more than one person, enclosed offices for one person that receive
frequent visitors, areas used by more than one person, such as areas containing supplies, photocopying

equipment, lounges, the library, the College Store, the post office, the Cellar Pub, and the Chapel.

Colleges’ Response to Violations of the Smoking Policy
Similar to violations of the alcohol and other drug policies, the Colleges’ approach to smoking violations is an
educational response. The following guidelines represent typical responses when there are repeated violations
of the HWS smoking policy. Prior judicial background and other behavioral conduct will be taken into
consideration when decisions are rendered.

Level O (first offense) ~ Written warning by the Area Coordinator

Level 1 (second offense) Meeting with Area Coordinator and educational sanction

Level 2 (third offense)  Meeting with Area Coordinator and referral to Center for Counseling and

Student Wellness

Level 3 (fourth offense) Social probation
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