Using a Network Printer on a Personal Computer
Windows 10/19/2009

To add and use a lab networked printer on a personal Windows computer, please take
the following steps:

Note: To set up and use this service, you must be connected to the authenticated HWS
network (wired or wireless, but not guest). There are setup instructions for both
available at http://www.hws.edu/netreqg.

1. Open a Web browser, go to http://www.hws.edu/itservices/do_something.aspx,
and click on the Print from a personal computer service

2. C“_Ck on the The printers that are currently awvailable are:
printer _you # |Learning Caommons colaor and black and white Xerox MFDs (LIB1STMFD-COLOR and
would like to LIB1STMFD-BYW)
add # |Learning Commons black and white Xerox printer (LIBISTPTR-BW)

& |Multimedia/24-hour lab color and black and white Xerox printers
(LIBMMLABPHASERSEE60 and LIBMMLABPHASER4510)

3' When prompted! Choose to run the File Download - Security Warning §|
installation file (perhaps more than once) o

Do you want to run or save this file?

Mame: LIE1STFLPTR-StudentInstaller_For_Lte.exe
Type: Application, 737 KB

From: psrv

Bun [ Save ]l Cancel |

Wwihile files from the [nternet can be useful. this file type cat
o potentially harm your computer. If you do not bust the source, do not

Tun or save this software. What's the risk?

4. The printer installation window will
appear, click Install to start the
installation

Package "LIB1STFLPTR-Studentinstaller” installer.

.

Select Install to begin

| nstal | Cancel
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5. Once the installation completes, click Package LIBISTFLPTR Studentins aller” installr.
Finish to close the installer S S J——

B The installation was successful.

Select Finish to exit,

Checking file versions, A
Downloading CheckModule.
Downloading Pharos Lninstaller,
Downloading Pharos Popup Client,
Downloading Pharos Automatic Updater,
Downloading Xerox Phaser 45100T PS5,
Downloading LIBISTXRX4510pu_on_PSRY_for W2k,
Instaling CheckModule. .. Success.
Installing Pharos Uninstaller, ., Success,
Installing Pharos Popup Clignt... Success.
Installing Pharos Automatic Updater, ., Success,
Installing ¥erox Phaser 45100T PS.., Success,
Installing LIB1STARX4510pu_on_PSRY_for_W2K... Success.
‘Insta\l finished successfully
~

6. Open a document to print and choose the printer you just added

7. Enter your HWS network username Print Job Details
and password when prompted and
click OK

Please enter your Usemame ” This name is associated with
or Logon 1D the job at the Pharos Station

Please enter a password for l:l
this job

Pharos Systems

Cancel

8. Review the charges and your balance Message about your print job
and click Yes to send the print job

Print job Pharos_popups_finish [0 Color pages, 2 Black and White pages)

has a total cost of $0.10
Your current balance iz ($189.64).

Do you accept this charge?

Pharos Systems

To add other printers, repeat all steps.

For future printing, you will only need to repeat the last three steps.

Please e-mail helpdesk@hws.edu or call ext. 4357 if you have any questions.
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