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Student Self Service lets you search and browse for classes, get information about classes, and 
enroll.  
 

To edit classes: 
 

1. Go to the HWS PeopleSoft Website  
   

2. Log in with your user ID and password (which is 
the same as your HWS Network ID and password)  

   
 
 

 
 

3. Click Campus Solutions 
 
A new window should appear. 

 
 

 
 

4. Click Main Menu > Self Service > 
Enrollment > Enrollment: Edit a 
Class 

 
 
 

 
 
 
 
 
 
 
 

5. Use the Select from your 
schedule dropdown menu to 
select the class to edit 
 

6. Click Proceed to Step 2 of 3 
 

http://hwsportal.hws.edu/
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7. Click the Grading drop-down 
list 
 

8. Click Credit/No Credit 
 

9. Click Next 
 
 
 
 
 
 
 
 
 
 
 
 
 
A confirmation page displays. It 
lists the changes you made, 
with their Original Value and 
New Value. 
 

10. Click Finish Editing 
 
 
 
 
 
Another page displays to 
confirm that the change was 
made. 
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